«Y TBepKaar0»
JIMpeKTop MIKOJIBI

H.A.AnexcanapoBa
[puka3z Ne 22.01.25\2-IT ot 25.01.2022

IloJ10:xeHMe 0 IIKOJILHO 0U0JIHOTEeKEe

1. O0mue MoJI0KeHH .

1.1. Hacrosiiee nonokeHue periaMeHTHpyeT aestenbHocTh oubmmoreku 'KOY AO
«Cpennss obmeoopazoBarenbHas mkoja Ne 4y (manee — [kosbrn).

1.2. Hacrosimiee nonoxeHune pa3padoTaHo B COOTBETCTBUH ¢ DeepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 obpazoBanuu B Poccuiickoit @enepannn» ¢ M3MEHEHUSIMH
Ha 2 utons 2021 roma, mpukazom MunkynbTypsl Poccum ot 08.10.2012 Ne 1077 «O6
yrBepkneHun llopsaka ydera OKYMEHTOB, BXOASIIUMX B COCTaB OHOIMOTEYHOTO
¢dbonma», mucekMoM MuHoOpazoBanus Poccum ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM mMONOXKEHUU O OMOMMOTEKe O0IIe00pPa30BaTENbHOTO YUPEKICHUS», B
cootBeTcTBUH ¢ DPI'OC, D3 or 29.12.94 Ne78-D3 «O OuOIMOTEYHOM JAETIE» C
m3meHeHusimu ot llutons 2021 roma c¢ ywyerom @DenepanbHoro 3akoHa «O
MPOTUBOJIEUCTBUY IKCTPEMUCTCKOM AesATeIbHOCTI» OT 25.07.2002 ¢ U3MEHEHUSIMH OT
02.12 2019 Ne 114-®3, denepanpHoro 3akona «0O0 yBekoBeumBaHuu [loOembl
COBETCKOro Hapona B Benukoi ortedectBeHHOM BouHE 1941-1945rogoB» ot
19.05.1995 Ne 80 c¢ wumsmenenusimu oT 02.12.2019r,DenepanvHbiM 3aKoHOM «O0
OCHOBHBIX TrapaHTusix nmnpaB peOEHka B Poccuiickoii @Penepanuun" VYcrasa
OO6111e00pa30BaTEIBLHOTO  YUPEXKICHHUS M JAPYTUX HOPMATHBHO-NPABOBBIX AaKTOB
Poccuiickoit  ®denepanuu, peraiaMEHTHPYIOIMIUX JACSITEIBHOCTh 00pa3oBaTEIbHOM
OpraHu3aluu.

1.3. bubnuoteka siBisieTcsl CTPYKTYPHBIM MOAPA3/ICICHUEM IIKOJIbI, YYaCTBYIOIINM
B y4eOHO-BOCIIHMTATEILHOM TIPOIIECCe B IENsIX OOECIEYeHHs] MpaBa y4aCTHUKOB
oOpa3oBaTelIbHOrO Iporecca Ha OecIUlaTHOE II0Jb30BaHHWE  OWOJIMOTEYHO-
MH()OPMAIIMOHHBIMU PECYPCaMHU.

1.4. HestenpHocTh OmOMmoreku Illkonbl (mamee - OuOnMoOTEKa) oTpaykaeTcs B
yctaBe wKoabl. (OO0ecrne4eHHOCTh OUONIMOTEKH YYEOHBIMU, METOJAWYECKHUMH U
CIIPaBOYHBIMU JIOKYMEHTAMH YUUTHIBACTCS MPU JTULEH3UPOBAHUU IITKOJIBI.

1.5. bubnuorexka pyKOBOJCTBYETCS B CBOEU JeATENbHOCTU (perepanbHbIMU
3aKOHAMU, yKa3aMu n pacnopsbxenusamu Ilpesunenra Poccniickon denepanny,
IIOCTAaHOBJIEHUAMHU U pacnopsbKkeHUusIMHU IIpasurtensctBa Poccuiickoit denepauuu u
UCTIOJTHUTENIBHBIX OpraHOB ACTpaxaHCKO 001acTH,
yCTaBOM  0OOIIe00pa30BaTEIPHOTO  YUPEKICHUS, TMOJIOKEHHEM O Oubiuoreke,

YTBEP)KIICHHBIM JHPEKTOPOM IIKOJIBI. PEIICHUSIMU MUHHUCTEPCTBA 00pa30BaHHS U
Hayku AcCTpaxaHCKOM 00J1acTH,

1.6. Tlopsmok TONB30BaHHMS HCTOYHHKAMHU WH(GOPMAIMK, TIEPEYCHb OCHOBHBIX
YCIYT W YCJOBHSA WX TPEAOCTABJICHUS OMPEICISAIOTCS HACTOSIIUM TTOJO0KCHHEM O

OuOIMOTEKE U MPaBUIIAMU MOJIb30BAHMS OMOIMOTEKOM, YTBEPKIEHHBIMU TUPEKTOPOM
LIKOJIBI.

1.7. O6meoOpa3oBaTeabHOE YUPEKICHUE HECET OTBETCTBEHHOCTh 3a IOCTYITHOCTh U
KauecTBO OMOIMOTEYHO-UH(OPMAIIMOHHOTO O0CTYKUBaHUS OMOTNOTEKH.



1.8. B Oubnumoteke 3amnpeniaercs u3gaHue U paclpoCTpaHEHUE NeYaTHBIX, ayauo-,
ayMOBU3YaIbHBIX U MUHBIX MaTE€pPHAJIOB, COJIEPKALIUX XOTsI Obl OJUH U3 IPU3HAKOB,
MPEeAyCMOTPEHHBIX YacThlo NepBoi ctathu 1 DenepanbHOro 3akona ot 25 utois 2002
r. Ne 1«O mpoTHBOAEHCTBMM SKCTPEMUCTCKOM JHesTenbHocTM» He nomyckaercs
HaJIMYME OKCTPEMUCTCKUX MAaTEpHUaJOB, MPU3BIBAIOIIMX K  OCYILECTBICHUIO
HKCTPEMHUCTCKOM JESATENbHOCTH, JMOO OOOCHOBBIBAIOUIMX WJIM OINPaBIBIBAIOIINX
HEOOXOJMMOCTh OCYIIECTBJICHHUS] TaKOH JIeATENIbHOCTH, B TOM YHUCIE TPY.bI
PYKOBOJUTENEH HaIlMOHATUCTHYECKOW pabouedt maptuu ['epmanun, Qammcrckon
naptuu Mranum, myOnmkanui, ONpaBIbIBAIOIIAX IMPAKTHKY COBEPIIEHUS BOEHHBIX
WIM WHBIX TPECTYIUICHUH, HANpaBJICHHbIX Ha YHUYTOXKEHHE Kakol — smbo
STHUYECKOW, COLMAIbHOM, HAITMOHAIIBHOW MJIU PEIMTUO3HOM TPYIIIIBIL.

Kpowme 31oro, k TakuM MaTepuaiaM OTHOCATCS:

- opuIHaTBbHBIE MAaTepUAIIbI 3aMPEIICHHBIX SKCTPEMUCTCKUX OpraHUu3alui;

- Marepuallbl, aBTOpaMHU KOTOPBIX SIBIIOTCS JIMLA, OCYKJEHHBIE B COOTBETCTBHUE C
MEXAYHApPOJHO-IIPAaBOBBIMHM aKTaMH 32 MPECTYIJICHUS IPOTUB MUPA U YEJIOBEUECTBA,
coJiepKalliue MPU3HAKH, NPEIyCMOTPEHHBIE YacThlO NEPBOW CTaTbU 1 HACTOSILETO
3akoHa;

- no0ble MHBIE, B TOM YHCJIE AHOHMMHbBIE MaTepuaibl, COAEpXallhe IMPU3HAKHU,
MIPEyCMOTPEHHBIE YACThIO MIEPBOM CT.] HACTOAIIETO 3aKOHA;

- HalMCTCKasg aTpuOyTHKa WIM CHMBOJIMKA /10 CTENEHU CMEILIEHUs, aTpuOyTHKa U
CUMBOJIMKA SKCTPEMHUCTCKUX OpraHU3aluid KaKk OCKOPOJISIOIINX MHOTOHAIIMOHAIbHBIH
HapoJ W MaMATh O MOHECEHHbIX B Bemukoil OreuecTBEHHOU BOIHE KepTBax 3a
UCKJIIOYEHUEM CJIy4aeB, MPH KOTOPHIX (POpPMHUpYETCs HEraTuBHOE OTHOIIEHHE K
MJICOJIOTUHU HallM3Ma U SKCTpEMHU3Ma U OTCYTCTBYIOT MPU3HAKH MpOIaralibl Halu3Ma
WM €T0 ONpPaBIaHUs

1.9. Cornacuo TtpedoBanusim @D3-436 or 29.12.2010r. (c uU3MEHEHHSIMH Ha
29.06.2015r.) «O 3amuTe aerei oT MHGOPMAIIMU, TPUIUHSIONIEH BpPEea UX 30POBBIO U
pa3BUTHIO» TII. 2, craThu 6—10, K yciayram mojb30BaTeNeil mpeJoCTaBIsIOTCsS (OHIbI
Hay4HO-TI€/JarOTUYECKOM, METOAMYECKOM, Y4eOHOW, OTpacieBOM, CHPABOYHOM,
XyIOKECTBCHHOM, a TaKK€ NEPUOAUYECKUE H3JAHUS HA TPAAULIUOHHBIX U
AJIEKTPOHHBIX HOCHUTENSIX WH(OpMaluM, KaKIbIH JOKYMEHT KOTOPOTO MMEET 3HaK
uHopmaInmoHHoi mnpoaykiuu (rpaduyueckoe W (MIM) TEKCTOBOE OOO3HAUYCHHE),
COOTBETCTBYIOLIMI BO3PACTHBIM KaTErOPUSM I10JIb30BATEIICH.

1.10. Opranmzanust oOCTy>KMBaHUsA YYaCTHHKOB 0Opa3oBaTEIbHOIO IIpoliecca
MPOU3BOJUTCS B COOTBETCTBHUM C TMPaBWIAMH TEXHUKH OE30MAaCHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUIECKUMU TPEOOBAHUSIMU.

2. Hean, 3agaun, pyHKOUM ONOJINOTEKH.
2.1. OCHOBHBIMU LIETISIMU U 3a7jauaMH OMOJTMOTEKH 00pa30BaTENbHON OpraHU3aliu
SBJISFOTCSL:
- obecrieueHNe Y4aCTHUKOB 00pa30BaTEIbHOIO IMpolecca OeCIUIaTHBIM JOCTYIIOM K
UHpOpMalMK,  3HAHUSAM, HIEsM, KYJIbTYPHBIM  LIEHHOCTSM  IOCPEICTBOM

UCIIOJIb30BaHUsI OUOIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB LIKOJBI HAa Pa3IuYHBIX
HOocUTENAX: OyMakHOM ((oHJ Y4eOHUKOB M y4eOHBIX MOCOOWH, KHMKHBIN (PoH,



GoHI MEepUOAMYECKUX W3/1aHui); MarHUTHOM ((GOHJ ayAuo- M BHJIEOKACCET);
uuppoBom (CD-aHMCKH); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) W HMHBIX
HOCHTEJIAX;

- IPUBJICUYCHUE YYAIIUXCSI K CUCTEMAaTHIECKOMY YTEHUIO Y9eOHOMH, XyJ0KECTBEHHOMH,
HAy4YHO-TIOMYJIIPHOM JIUTEPATYPHI;

- OpraHu3anus YTEHHs B LEISIX YCHEIIHOrO0 M3YyYCHHs YyJalluMHUCS Y4eOHBIX
MPEIMETOB, JIYULIEr0 YCBOCHHUS 00111€00pa30BaTeNbHBIX MPOrPAMM;

COJICHICTBHE PA3BUTHIO MIO3HABATEIBHBIX HHTEPECOB M CITOCOOHOCTEH YJaIiXcs;
oOydyeHue ocHoBaM OMOIMOTEYHO-OUOIMOTrpaduIecKoit TpaMOTHOCTH;

-OCYIIECTBIISCT mudpepeHImpoBaHHOE OnOIMOTEYHO-UH(POPMAITUOHHOE

oOciy)uBaHHE 00yYarOIIUXCS;

- COJICHCTBUE MEarorn4eckuM pabOTHUKAM B MOA0OpE METOAUYECKON JINTEepaTyphl,

MH(POPMHUPOBAHUE O HOBBIX MOCTYIJICHHUIX B OMOIMOTEYHBIN (HOH]T;

- COBEPIIIEHCTBOBAHNE MPEOCTABIISIEMBIX OMOIMOTEKOM YCIIyT HAa OCHOBE BHEAPEHUS

HOBBIX HH(OPMAIIMOHHBIX TEXHOJOTHM © KOMIBIOTEpU3aUUUd OUOIMOTEYHO-

MH(OPMAIIMOHHBIX TPOLIECCOB, POPMUPOBAHHE KOM(POPTHON OUOIMOTEUHOMN CPeIbI.
2.2. bubnnoTeka BBIMONHSAET CAEAYIOLe (PYHKIUU:

2.2.1. dopmupyet doua Ou6MMoTeYHO-NH(POPMAIIMOHHBIX ~ PECYPCOB
00pa3oBaTeIbHON OpraHU3aIUu:
- KOMIUIEKTYET YHUBEpPCAJIbHBIA (OHA Y4eOHBIMH, XYHI0KECTBCHHBIMU, Hay4HBIMHU,
CTIIPaBOYHBIMH, TEAATOTHYECKUMH M HAayYHO-TIOMYJISPHBIMH JOKYMEHTaMH Ha
TPaJAULIUOHHBIX U HETPAAULIMOHHBIX HOCUTENAX HH(POpPMALINY;

- mononHAeT (GoHA MH(POPMALMOHHBIMHU pecypcamMu ceTd VHTepHeT; OCyIIeCTBIISET
npuéM, IIOCTAHOBKY Ha WHBEHTapHbIM y4€r, 00paboTKy, CHCTEMaTU3alHUIO,
OpraHM3aIHIO0 U COXPAHHOCTh JOKYMEHTOB;

- OCYIIECTBIISACT IJIAHOBBIE TPOBEPKH (HOHIA YISOHOH TUTEpaTyphl B COOTBETCTBUU C
denepaabHBIM TMEpeYHEM Y4eOHOW JIMTEpaTyphl. OCYIIECTBISICT pPEIaKTUPOBAHHE
JaHHBIX 10 (OHIY y4yeOHOH JIUTEepaTyphl IIKOJIbI B CUCTEME yU&Ta yueOHbIX (HOHIIOB
(CYVYD).

2.2.2. Coznaet nHGOPMAUOHHYIO MTPOAYKIIHIO:

-OpraHu3yeT W BeAET CHpPaBOYHO-OMONMOrpaduueckuii ammapaTr: KaTaJoru
(anmpaBUTHBIA,  CHUCTEMAaTHYECKHi), KapTOTeKa  KOMIUIEKTOBaHHS  y4eOHOI
JIUTEpaTyphl;

pa3pabaTbiBaeT peKOMEHIATEIbHBIC CIIUCKU YTEHUS, 0030phl HOBBIX MOCTYIJICHUNA U
T.I.

2.2.3. OcymectBiser auddepeHIupoBaHHOE OUOINOTEUHO-MH(POPMAIIUOHHOE
00CIyKUBaHUE YYaIIUXCS:
MPEIOCTABIISIET IOCTYI K OMOIMOTEUHO - MHPOPMAIMOHHBIM PeCypcaM Ha Pa3IuIHBIX
HOCHTEJISIX;
- OpraHuzyetr OOy4YeHHE HaBBIKAaM HE3aBHCHUMOTO OMOJMOTEYHOTO IOJIh30BATENs M
notTpeOuTeNns HHPOPMALIUU, COACHCTBYET HHTETPAlMU KOMIUIEKCAa 3HAaHUH, YMEHUH 1
HABBIKOB PabOTHI C KHUTOW U MH(POPMAaLIHEH;
- OKa3bpIBaeT MH(POPMALMOHHYIO TMOAJAEPKKY B PpEIICHWH 33a7ad, BO3HUKAIOIIUX B
nporecce yueOHOH, caM0o0Opa30BaTeIbHOM 1 JOCYTOBOM JI€ATEIbHOCTH YYaIUXCS;
- OpraHu3yeT MAacCOBBIE€ MEPOIpPUATHS, OPUEHTHPOBAHHBIE HAa pPa3BUTHE OOLIEH U
YUTATENBCKON KYJIbTYpPbI IMYHOCTH;
COJCHCTBYET TeNaroruiyeckuM pabOTHHKaM B OpraHM3alid 00pa30BaTELHOTO
nporecca.



2.2.4. OcymectBisier auddepeHupoBaHHOEe OUOTMOTEYHO-MHPOPMALIMOHHOE
00CITyKUBaHUE MEarOrM4eCKX PabOTHUKOB:

- BBIABJIACT I/IH(l)OpMaLII/IOHHBIe HOTpe6HOCTI/I N YAOBJICTBOPACT 3aIlIPOCHI, CBA3AHHBIC C
06yqu1/1eM, BOCIIMTAHUECM YUAlIUXCA,

- OCYIIECTBIIICT TEKylee WH(POPMHUPOBAHHUE TIEAArOTMUECKUX PAOOTHUKOB (ITHU
uHdopmalu, 0630pbl HOBBIX MOCTYIUICHUH ).

2.2.5. OcymectBisger auddepeHimpoBanHoe OUOIMOTEUHO-UH(DOPMAIIMOHHOE
o0CITy’)KMBaHUE pOUTENeH (3aKOHHBIX MPEICTABUTENICH ) ydalIuXCsi:

YIIOBJIETBOPSIET 3aMpOChl MOJIb30BaTeNIe U UHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OMOINOTEKY;

KOHCYJIbTUPYET I10 BOIIPOCAM OPraHU3allMy CEMEUHOIO YTEHUS,
KOHCYJIbTUPYET IO BOMPOCaM y4eOHBIX U3JaHUM IS yYaIIuXCsl.

3. Opranu3anus 1esTeJJbHOCTH OMOJTHOTEKH.

3.1. OO0mee pyKOBOJACTBO JACSATEIBHOCTHIO  OUOJHMOTEKHM  OCYIIECTBIISICT
PYKOBOIUTENH 00pa30BaTeIbHON OpraHU3AIIHH.

3.2. PykoBoacTtBO OMOIMOTEKON  ocyuiecTBisieT OuOIMOTEeKaph, KOTOPBII
HA3HAYAETCsl PYKOBOJUTENIEM 00pa30BaTEIbHOM OpraHU3aIlHH.

3.3. bubnmorekappr HeCeT OTBETCTBEHHOCTh B IpENeax CBOCH KOMIETECHIIUU 3a
OpPTraHW3allMI0 M PEe3yNbTaThl JCSITENbHOCTH OHOIMOTEKM B COOTBETCTBHH C
(GyHKIMOHAIEHBIMU O0S3aHHOCTSIMHU.

3.4. bubmuotekapp  pa3pabaTblBaeT W MPEACTABISIET  PYKOBOJIUTEIIO
00pa30oBaTeNIbHOM OpraHU3alii Ha YTBEPXKICHHUE CIIeIyIOIUe JOKYMEHTHI:

MOJIOKEHHE 0 OMOIMOTEKE, TPaBUIIa MOJIB30BaHUST OMOIMOTEKOM;
CTPYKTYpy OMOIMOTEKH, KOTOpasi pa3padaThIBalOTCSI HA OCHOBE 00BEMOB padoT;
IUTAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. CTpykTypy OMOIUOTEKU COCTABIISIOT:
JUTepaTypa Mo OTpacisiM 3HaAHUI;
yueOHas TuTeparypa;

3.6. XynoXecTBEHHass M HAay4yHO-NIOMYJspHAs JuTeparypa. bubnnoredHo-
MH(POPMAIIMOHHOE 00CITY>)KHBaHHE OCYIIECTBISIETCS B COOTBETCTBUU C MPOrpaMMaMu

U ITUlaHaMu paboThl 00pa30BaTENbHOM OpraHu3alid Ha OCHOBE OMOIMOTEYHO-
MH(pOPMAIIMOHHBIX PECYPCOB.

3.7. bubnmuoTeka obecrieanBacTC:
KOMIUIEKTOBAaHHWEM OMOIMOTEUYHO-MH(OPMAIIMOHHBIX PECYPCOB;
HEOOXOJAWMBIMH  CIIY’)KEOHBIMH W TPOU3BOJCTBCHHBIMH  IMOMEUICHUSIMH B
COOTBETCTBUM CO CTPYKTypol OMOMMOTEKM W HOPMAaTHBAMU IO TEXHHUKE
0€30I1aCHOCTH 3KCIUTyaTallud KOMIIBIOTEPOB M B COOTBETCTBUU C IOJOKEHUSIMHU
CaHHWTAPHBIX MPABHJ K HOPMATHBOB, 00ECTIEYNBAIOIINMHU COXPAHHOCTH KHHT;
- COBPEMEHHOW  JJIEKTPOHHO-BBIYUCIUTEIILHOW, TEIEKOMMYHUKAIIMOHHOH U
KONUPOBAIbHO-MHOXKUTEIBHONH ~TEXHUKOW W HEOOXOJMMBIMH  MPOTPaMMHBIMH
MPOAYKTaMHU.
PEMOHTOM M CEpPBUCHBIM OOCITYKUBAHUEM TEXHUKU U 000pyA0BaHUs OUOINOTEKH;
OMOIMOTEYHON TEXHUKON U KAHLEISPCKUMHU TPUHAIEHKHOCTIMHU.

3.8. OTBETCTBEHHOCTH 34 CUCTEMATUUYHOCTh M KaUE€CTBO KOMIUIEKTOBAHUSA OCHOBHOTO
¢donma OMOMMOTEKH, KOMIUIEKTOBaHHWE Y4eOHOro ¢oHIa B COOTBETCTBHH C



(dhenepanbHBIMU MEPEUYHIMH YICOHHKOB U y4eOHO-METOINYSCKUX W3JTaHUHN, CO3/IaHHUE
HEOOXOAUMBIX YCIOBHM ISl JIEATEIbHOCTH OWOMMOTEKH HECeT PYKOBOJIUTEIh
o0pa3oBaTeNbHONW OpraHu3allid B COOTBETCTBMU C YCTaBOM 00pa3oBaTEIbHOM
OpraHu3allvu.

3.9. PexuMm paboThl OHMONMMOTEKH OMpEaeseTcs B COOTBETCTBHU C IPaBUIIAMH
BHYTPEHHEr0 pacmopsiika oOpa3oBaTesibHOW opranuzanuu. llpu onpeneneHun
pexxnMa paboThl OMOTMOTEKH NPEayCMaTpPUBAETCS BbIIEJICHHUE: - HE MEHEE OJIHOTO
pa3a B MecsIl — METOJAMYECKOTO JTHS;

4. OcHOBHBIE TPABWJIA MOJIH30BAHUA OMOJIMOTEKOM

4.1. HeoOxoquMbIM yciioBueM pabOThl OMOTMOTEKH SIBJISICTCS B3aMMHO BEXKJIMBOE
OTHOIIICHHE YHuTaTeliel W pabOTHUKOB OHMOJIMOTCKH, COOJIOJCHHE WMHU THIIUHBI,
nopsiJika U OEpeKHOro OTHOIICHUS K (POHIY M HIMYIIIECTBY OMOINOTEKH.

4.2. YuTaTenu B BepxHel ofiexk ie B OMOINOTEKY HE JOIMYCKAOTCS.

4.3. 3anuch ynTarenel Mpou3BOJUTCS Ha a0OHEMEHTE.

4.4. Ha xaxa0ro 4nTaTelis 3anodHsIeTCsS YUTATeIbCKUM (OPMYIIsp YCTAaHOBICHHOTO
oOpasiia Kak JOKYMEHT, ANl IPaBO MOJIb30BATHCS OMOIMOTEKOM.

4.5. Ilpyu 3anucu yWTaTeNM AOJDKHBI O3HAKOMHUTHCS C MPABUIIAMH TOJIb30BaHUS
OMOIMOTEKON U MOATBEPIUTH 0053aTEIILCTBO 00 UX BBIIOJIHEHUH CBOEH TIOJITUCHIO HA
YUTATENECKOM (hOpMYIIsIpe.

4.6. ITopsiiok BeLOAYH JINTEPATYPHIL:

- yu4eOHUKH, METOJIUYecKas JHUTepaTypa U Tpourde TeYaTHbIE W3JaHUs,
COOTBETCTBYIOIIME YUYCOHBIM MPOrpaMMaM, BbIJJAIOTCS HA BECh T'OJl M B TEUYEHUE BCETO
y4eOHOro roja.

- KHUTH OCHOBHOTO (hoHJa BBIJAIOTCS HalS JTHEH, KOJIWYECTBO KHUT M JKYpHAJIOB HE
oonee 53K3.;

- CpOK MOJIb30BaHHUSI KHUTAMH MOXET OBITh MPOJUJICH, HO HE 0oJiee MBYX pa3 MpH
YCJIOBHH, YTO HA JAHHYKO KHUTY HET 3asBOK OT IPYTUX YUTATEIIEH;

- CpOKHM TMOJIb30BAaHUS MarepuaiamMu, HEOOXOIUMBIMH IS TBOPYECKHX PadoT,
OTrOBapHUBAKOTCS IIPU BBIJAYE;

- CIpaBOYHAas JIUTEpaTypa BbIIAECTCS TOJHKO B UYUTAJBHBIN 3all O€3 MpaBa BBIHOCA W3
OMOJMOTEKH.

4.7. LII/ITEITGJ'H/I, HC CAAaBIIMC KHHUI'U B YKa3aHHBIC CPOKH, CHUTAKOTCA NOJDKHUKAMU U
MOJYYarOT KHUTH TOJIBKO ITOCJIC CJa4u CBOUX 3aI[OHX(eHHOCTeﬁ.

4.8. qI/ITaTeJ'II/I, YTPATUBIIUC WJIM UCIIOPTUBIIUC KHUITH, 3aMCHAIOT MX TAKHMMHU KC
KOIIUAMU HIIM H3JAaHHUAMHU, IPU3HAHHBIMHW PAaBHOLCHHBIMU. HpI/I HEBO3MOXHOCTHU
3aMCHbI BOSMCIIAIOT PCAJIbHYIO PIHOYHYIO CTOMMOCTD U3JIaHUs.

4.9. Cpoku cnaun yaeOHOM TUTEpaTyphl B KOHIIE y4eOHOT0 roja:
- XYyJI0’KE€CTBEHHOM JINTEpaTyphl — HE MO3HEe 25 Masi TEeKYIEero yueoGHoro roja;
- y4eOHUKOB — HE MO3/IHEE:
25 Mas — JIsl Ha4aJbHBIX KJIACCOB;
30 mast — Aj19 OCHOBHOM IITKOJIBI;

16 nroHA — [UIs1 BBITYCKHBIX KJIACCOB.

[Tpumeuanue: [yl BBIMYCKHBIX KJIACCOB CPOKM CHAYU XYIOKECTBEHHOW M y4eOHOM
JUTEPATYpPbl MOT'YT ObITh U3MEHEHBI 10 JJOTOBOPEHHOCTHU C ONOJIMOTEKOH.




4.10. JluuHoe nen0 WM BEAOMOCTh YCIEBAEMOCTH BBIAAECTCS YYaIIUMCS TOJIBKO
MoClie  BO3BpAllleHUs]  JIMTEpaTyphl, B3ATOH Ha aboHeMeHTe OHOIMOTEKH,
BBIOBIBAIOIINE COTPYIHUKH OTMEUYAIOT B OMOIHOTEeKE CBOM OOXOMHOM JIUCT.

5.Ynpasiaenue. LHlTarsI.

5.1. VYnpaBnenue  OMOIMOTEKOM  OCYIIECTBISETCS B  COOTBETCTBUU  C
3aKoHOaTeNbcTBOM Poccuiickoit denepanuu, cyobekToB Poccuiickoit @eneparuu u
YCTABOM IIIKOJIBI.

5.2. OOmee pPyKOBOJACTBO JESATEIBbHOCTHIO OMOIMOTEKH OCYIIECTBISIET IUPEKTOP

IIKOJIBI.

5.3. PykoBoacTtBo OHOIMOTEKOM ocyuiecTBiIsseT OUONIMOTEKapb, KOTOPbIA HeceT
OTBETCTBEHHOCTh B IIpeliedax CBOEH KOMIIETEHLIMHM Mepe] MeAarornyeckum
KOJJICKTUBOM M JIUPEKTOPOM IIKOJbI, OOYYalOIIUMUCS, UX POAUTEISAMH (MHBIMU
3aKOHHBIMM HPEJICTABUTEISIMM) 3a OPraHU3alUI0 U Pe3ysbTaThl JAEATEIbHOCTH
OMOMMOTEeKM B COOTBETCTBUM €  (YHKIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
MPEeIyCMOTPEHHBIMU KBAJTU(PUKAIIMOHHBIMUA TPEOOBAHUSIMHU, TPYAOBBIM JJOTOBOPOM H
YCTaBOM IIKOJIBI.

5.4. bubnuorekapb Ha3HA4YaeTCsl IUPEKTOPOM IIKOJIbI, MOXET SBJISATHCS YICHOM
MEJaroruueckoro KOJUIEKTMBA W BXOAMTh B COCTaB IEJaroruuyeckoro COBETa
0011e00pa30BaTENILHOIO YUPEKICHUS.

5.5. Meronuueckoe COMPOBOXKACHUE MACATEILHOCTH OHOJIMOTEKH O00eCTeunBaeT
crenuanucT (METOAMCT) MO y4yeOHbIM (OHJAM M IIKOJBHBIM OMOIMOTEKaM OpraHa
ylpaBieHUss  OoOpa3oBaHMEM, CHCTEMbl  IEPENOATOTOBKM W IOBBIIICHUS
KBaJmu(UKaIMU, PETHOHATLHOTO HH(POPMAIIMOHHOTO IIEHTpa.

5.6. Ilopsanok KOMIUIEKTOBAHUS IITaTa OMOJMOTEKH ILIKOJbI periiaMeHTUpyercs eé

YCTaBOM.

5.7. Ha paGory B OMONIMOTEKY MNPUHUMAIOTCS JIMIA, HMMEIOIIHNE HEOOXOIUMYIO
npoQecCHOHANBHYIO OJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHUAIM KBaIU(DUKAIIMOHHOM
XapaKTePUCTUKH TI0 TOJDKHOCTH
MOJIYYEHHOH CNEeNMATbHOCTH, TIOATBEPKICHHYIO IOKYMEHTaMu 00 00pa3oBaHuUU U (WIIH)
KBaTH(UKAINN.
5.8. PaboTtHuk OMOMMOTEKH MOXKET OCYIIECTBISATH MEIArOrMYECKyI0 NEATEIbHOCTD.
CoBMenieHue OMOIMOTEYHO-UH(POPMAIIMOHHOW U TENArOTHYECKOM JIeATeIbHOCTU
OCYIIECTBIIIETCA PAOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHOM OCHOBE.

5.9. TpynoBbie OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH U 00I1e00pa30BaTEIHLHOTO
YUPEKICHHS PETYTUPYIOTCS TPYJIOBBIM JTIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUYNTH 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpyne.

6. Yuer nocrymnjieHusi M1 BbIOBITUA IOKYMEHTOB OMOJIHOTEYHOT 0 (DOHIA
6.1. CBenenusi 0 BKIIOYaeMbIX B OMOIMOTEUHBIH (HOHI JOKYMEHTaX (PUKCUPYIOTCS B
KHHUT€ MHBEHTAPHOTO yueTa Ou0arnoTeuyHoro GpoHa.
6.2. CymmapHblii y4eT MHOCTYIUIEHHS JIOKYMEHTOB BEIETCS B KHUIE CYMMAapHOIO

y4éra.

6.3. JIoKkyMeHTBI, TOATOTOBJICHHBIE K MPHEMY B OMOIMOTeYHBINH (OHI U CBEpEHHBIE C
denepa’abHbIM CHUCKOM 3KCTPEMHUCTCKHX MAaTepHalioB, IOJABEPraioTCs IMEPBUYHOM
00paboTKe U MHBEHTAPHOMY yUeTy.

6.4. lHBeHTapHBII y4eT JOKYMEHTOB OCYLIECTBIISIETCS IIyTEM IIPUCBOCHHUS KaXKIOMY
AK3EMIUISIPY TIOKYMEHTa MHBEHTAapHOrOo HoMmepa. VIHBEHTapHBI HOMED 3aKperuiseTcs



3a JOKyMEHTOM Ha BCE€ BpeMsl ero HaxoxaeHus B (oHae 6ubmuoreku. IHBeHTapHBIC
HOMEpa MCKIIIOUYCHHBIX M3 (OHJIa JOKYMEHTOB HE NMPHUCBAWBAIOTCS BHOBb IPHHITHIM
JOKyMEHTaM. YueOHass JjuTeparypa (koiuuectBoM Oojee 10 3K3eMILISIpOB)
YUUTHIBAETCS TAPTHUEH TIOJT OTHUM WHBEHTAPHBIM HOMEPOM.

6.5. lHBeHTapHble HOMEpA MPOCTABISAIOTCS HEMOCPEICTBEHHO HAa JOKYMEHTaX M
OTPAKAOTCS] B KHUI'€ NHBEHTAPHOI'0 y4eTa JOKYMEHTOB.

6.6. B KHMI'y HTHBEHTapHOI' O y4yeTa BIIMCHIBAIOTCS JJAHHBIE O KayKJOM JJOKYMEHTE: J1aTa
3alliCU B PETUCTpEe, UHBEHTApHbIM HOMEp, KpaTkoe OmbOiamorpaduyeckoe onvcaHue
JOKyMEHTa (aBTOp, 3arjiaBhe, TOM, 4YacTh, BBIMYCK, MECTO W TOJl U3JIaHUs), LIEHA
JOKYMEHTa, 00111ast CyMMa (IIpU MHOT'O3K3EMIUIIPHOCTH).

6.7. H1uBHUlyalbHBIN y4eT NEPUOANYECKUX M3JIaHUM (KypHaJIbl, Fa3eThl) BEIETCS B
PETUCTPALIMOHHOM KapTOTEKE NEPUOANYECKUX U3JaHUM, IPEJHA3HAYECHHOM JUIs yyeTa
Ka)KJIOT0 Ha3BaHUsI.

6.8. JlokymeHTbl, BKJIIOYaeMble B (OHJ OMOIMOTEKH, MapKUPYIOTCS. KHUKHBIC
aBTOPCKHE 3HAKU, KOAbl OMOIMOTEUHO - OuOanorpapuieckoil Kinaccugukanuu.

6.9. Ha noxyMeHTax, SBJISIONIMXCSA MPUIOKEHUEM K OCHOBHOMY HOCHUTENIIO U €ro
HEOTHhEMJIEMOM YaCThIO, MPOCTABIAKOTCS TE€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM
JTOKYMEHTE.

6.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOAUTCS 3aIlUCh,
MOJTBEPKAAIOIIAs, YTO IMOCTYNUBIINE JOKYMEHTBI IPUHATHI B OMOIMOTEUHBIN (OH[
KaKk B OOBEKT 0cO00 LEHHOI'0 JABMKUMOIO MMYLIECTBA WM KaK B OOBEKT HMHOIO
JBW)KMMOTO HMYIIIECTBA.

6.11. IlepBuuHble YYETHBIE JTOKYMEHTHI, MOATBEp)KIAAIOLIME (PAKT MOCTYIICHUS,
nepenaTcs B OyXraiaTepuio Ui BKIIOYEHHUS B y4eT OuOnuoTedHoro GoHaa.

6.12. JlokyMeHTBI BBIOBIBAIOT M3 OMOMMOTEYHOrO (HOHIA B CBS3M C (DU3UUECCKOM
yTpaToil WM YaCTUYHOM JMOO TONHON yTpaTod MOTPEOUTEIHCKUX CBOWCTB.
BriObIBaromie JOKyMEHTbI UCKIIIOUAIOTCsl U3 OMOIMOTEYHOro (DOH/IA M CIIUCHIBAOTCSL.

6.13. BriObiTHEe M0KYyMEHTOB 3 OuOmmoTeuHoro ¢oHaa oGOpMISIETCS aKTOM O
CIMCAaHUM HCKIIIOUYEHHBIX 00BEeKTOB OuOMuMoreyHoro ¢onaa mno ¢opme 0504144

(mamee — aKT O CHOHCaHWUM), YTBEPXACHHOW mpukazoM Munpuna Poccunm ot
30.03.2015 Ne 52m.

6.14. K akTy O cHuMcaHWM TIpUJIaraercsi CIHCOK Ha UCKIIOYEHHE OOBEKTOB
oubnuoTeyHoro (oHaa (Hanee — CMUCOK), KOTOPBIN BKIIIOUYAET CICAYIOUINE CBEACHUS:
WHBEHTAPHBIM HOMEpP JOKYMEHTa, KpaTkoe OuOimorpaduyueckoe OmucaHue, IeHY
JOKyMEHTa, 3a()UKCUPOBAHHYI0O B KHUT€ MHBEHTAPHOTO Yyd4eTa JOKYMEHTOB,
KOO(DPUIIUEHT TEPEOLeHKH, LIeHY TMOocie TMEepPeoleHKH W OOIIyI0 CTOMMOCTh
MCKITFOYaEeMbIX JJOKYMEHTOB.

6.15. K akty 0 criucaHuu 1o MpUYMHE YTPaThl U CIHUCKY MPUJIATaloTCs TOKYMEHTBHI,
MOJTBEPXKIaoIIe yTpaTy (MOsICHUTENbHAs 3alKcKa, B Cllydae YTEpH Y4aCTHUKOM
00pa30BaTeIbHOIO Mpollecca — akT BO3MELIEHUH yiepOa, 0 3aMeHe Ha aHAJIOTUYHBIH
JIOKYMEHT).

6.16. Ilocne 3aBepuieHUS MEPONPUATUMA, MPETYCMOTPEHHBIX AKTOM O CIHCAHUH,
MIEPBBIN 3K3EMILUIIP aKTa O CHUMCAHUU CO CIIMCKOM M JOKYMEHTOM, IOJATBEPKIAIOIIHNM
BBIOBITHE, TIEpeAaeTCsl B OyXrajTeprio, BTOPON IK3EMILISIp OCTaeTCsl B OMOIHOTEKE.

7. IlpoBepka HaTU4YHsl JIOKYMEHTOB 0U0J1MOTEeYHOT0 (poHIa
7.1. IIpoBepka Hamu4us JOKYMEHTOB OubnmuoTeyHoro Qouaa (naisee — MpoBepKa
¢oHma) NPOU3BOIUTCS B 0013aTEILHOM HOPSIJIKE:
- TIpY BBISIBJIEHUU (PAKTOB XMILEHUS, 37I0YIOTPEOJICHUS WM MOPYU JJOKYMEHTOB;



- B ClIy4ae CTUXUUHOTO O€ICTBHS, MOXapa WIA IPYTHX YpPE3BBIYAWHBIX CUTYaIHi,
BBI3BaHHBIX 3KCTPEMAJIbHBIMU YCIIOBUSIMU;
- TIpY peOpraHu3aIuy WM JTUKBUAJAIIUN OUOIHOTEKH.

7.2. Ilpu BBISIBIEHUU B IpOIECCe MPOBEPKH (HOHAA OTCYTCTBYIOIIMX TOKYMEHTOB U
HEBO3MOXXHOCTH  YCTAHOBJICHHWS BHHOBHBIX JIMII YOBITKM TI0 HeJOCTayaM
CIIMCBIBAIOTCSI B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOIATETECTBOM.

8. JdenonpoussoacTBo
8.1. Opranumzaunusi pa®oOTBl C JOKYMEHTaMH MO yueTy OubimoreyHoro Qonzaa
OCYIIECTBIISAETCS 10
MpaBHUJIaM BEJICHUS JIEJIOMPON3BO/ICTBA.

8.2. B 6ubimoTeke BeAyTCsS M XPaHSATCS:

- UHBEHTAPHbBIC KHUTH;
- KHATH CYMMapHOT'0 y4eTa;

- OJaHKM 3aKa3a y4eOHUKOB;

aKThI BBIJIAYU YI€OHUKOB I10 KJIaccam;

- aKTBI O CIIMCAaHUHU UCKIIFOYCHHBIX 00EKTOB OMOIMOTEYHOrO (hOH/IA;

- YydeTHblE  JOKYMEHTBI, IMOATBEPXKJAIOLIME  IOCTYIUIEHUE  JIOKYMEHTOB B
O6ubamoreyHblid GoHA (KOMUU HAKIAAHBIX);

- aKThl O IPOBEACHUN MHBEHTAPU3ALUHU U IPOBEPKH (POHAA;
- TETpaJb YUe€Ta KHUT, IPUHATHIX B3aMEH YTEPSHHBIX;
- TeTpaJb yuyeTa W3JaHHUM, He TMOAJEeXKAllUX 3aliCH B HMHBEHTAPHYIO KHUTY
(OpomrtopHsIii HoHN);
JTHEBHUK PaOOThI IIKOJIbHONU OMOIHOTEKH;
qUTaTeNbCKUE (POPMYIISPHI;
- @enepanbHbIC 3aKOHBI:
3akon «O06 O6pazoBanuu B Poccuiickoit denepaunny;
3akoH P® «O OuOIMOTEUYHOM JEIeN;
OO6HoBNEHHBIHN «DeepanbHbIA CIUCOK SKCTPEMHUCTCKUX MAaTEPHATIOBY.

9. IIpaBa u 00s13aHHOCTH PA0OTHHUKOB OMOJINOTEKH.

9.1. PaGoTHUKM OUOIMOTEK UMEIOT IIPABO:

9.1.1. CamoctoaTensHO BBIOMPATh (POPMBI, CpPEACTBA U METOAbl OMOIMOTEYHO-
MH(OPMALIMOHHOTO  OOCIYKMBaHMS ~ OOpa30BATEIbHOIO U BOCHHUTATEIBHOIO
MIPOLIECCOB B COOTBETCTBUM C LIEJIIMU M 33Ja4aMM, YKa3aHHbIMU B YCTaBE€ LIKOJbI U
MOJIOKEHUN O OMOIMOTEKE IIIKOJIbI,

9.1.4. IlpoBOaUTh B YCTAaHOBJIEHHOM TMOpsAKe (aKyIbTaTHBHBIC 3aHATHS, YPOKH H
KPY>KKH OUOIMOTEeYHO-0MOIMorpaduyeckux 3HaHui U MHPOPMAITMOHHON KYJIbTYPHI;
W3bMaTh M peann3oBbIBaTh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBUHU C MHCTPYKLUEH
0 y4eTy OMOIMOTeYHOro PoHIa;

9.1.5. Onpenenarbs B COOTBETCTBUH C MIPaBUJIAMU MOJIH30BAHUS OMOJIMOTEKOM IIKOJIHI,
VTBEPKICHHBIMH JUPEKTOPOM INKOJBI, W TO COTJACOBAHUIO C YIPABISIFOIIAM
COBETOM BHJIBI U pPa3Mepbl KOMIEHCALUU yliepOa, HAaHECEHHOI'O MOJIb30BATEISIMH
oubnuorexke;

9.1.6. YyacTBOBaTh B YIpaBJICHUM ILIKOJBl B IOPSJIKE, ONPENEIIEMOM YCTaBOM

IIKOJIBI,



9.1.7. bubnmorekapp IMIKOJbI MOXXET MMETh C€XKETOIHBINM OTIYCK 28 KalleHIapHBIX
JTHEW W JIOTIOJTHUTEbHBIN OIMIAYMBAEMBbIN OTIYCK B COOTBETCTBHMU C KOJUIEKTUBHBIM
JIOTOBOPOM MEXKy paOOTHUKAMHU M PYKOBOJICTBOM IIIKOJIBI UM MHBIMU JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMu (TIeAaror-OMOIMOTeKaph MOXKET MMETh €KErOJHBIM OTITYCK
56 KaJIeHIapHbIX JHEH);

9.1.8. BeITb mpencTaBICHHBIMU K Pa3IUYHBIM (opMaM MOOILIPEHHs, Harpajgam u
3HAaKaM OTJIMYHMSI, IPETYCMOTPEHHBIM JIJIsl pa0OTHUKOB 00Pa30BaHUs U KYJIbTYPHI;

9.1.9. YuacTtBOBaTh B COOTBETCTBHUM C 3aKOHO/IATENLCTBOM Poccuiickoit deaepanuu B
paboTe OMOIMOTEUHBIX ACCOLMAINI HJIH COIO30B.

9.2. PaboTHUKH OMOIMOTEK OOS3aHBbI:

9.2.1. OGecneunTh MOJNB30BATENSIM BO3MOXHOCTH pPabOThl ¢ HMHPOPMAIMOHHBIMU

pecypcamu OMOINOTEKH;

9.2.2. NudopmupoBarh MOIB30BATENCH O BUAAX MPEJOCTABISAEMbIX OMOIMOTEKON

yCJIyr;

9.2.3.00ecnieunTh HAYIHYIO OpraHU3alui0 GOHIOB U KAaTajJoroB (paccTaHOBKa
otpacyeBoi sureparypsl no cucreMe bBK; paccrtanoBka yueOHON nuTepaTyphl 1O

KJ1accam);

9.2.4. ®opmupoBaTh (OHABI B COOTBETCTBHHM C YTBEPKIACHHBIMU (eaepaabHbIMU

MEepPeUHsIMH  Y4eOHBIX UW3JIaHWH, O0O0pa30BaTEIbHBIMH IPOTPAMMAaMH  IIKOJIBI,

WHTEpECaMH, TOTPEOHOCTAMU ¥ 3ampocaMd BCEX KaTEeropuil IOJIb30BaTEICH
IIKOJIbHOM OMOJIMOTEKH;

9.2.5. CosepmieHcTBOBaTh MH(OpMAIMOHHO-OMOMMOrpaduiyeckoe U OUOIHOTEUHOE
00CTy>KMBaHHE TI0JIb30BATEICH;

9.2.6. OOecneunBaTh COXPAaHHOCTh HCIOJB30BAHUSA HOCHUTENEH HHGPOpMAIUH, HUX
CUCTeMaTH3all1I0, pa3MEIIeHUE U XPaHEHUE;

9.2.7. OruuTeiBaTbCsI B YCTAHOBJIICHHOM TMOpSAJKE IMepel pPYKOBOIUTEIEM
0011e00pa30BaTENBHOIO YUPEXKICHHUS;

9.2.8. IloBbImaTh KBATU(PHUKAILIHIO.

10. ITpaBa u 0013aHHOCTH NOJIb30BaTeJIel OMOJIMOTEKHN
10.1. Tlonb3oBaTenn OMOINOTEKH UMEIOT MPABO:
10.1.1. Tlomywyatp momHyH0 uHPOpPMAIMIO O cocTaBe OubmmoreyHoro (QoHxa,
WHPOPMAIIMOHHBIX PECypcax U MPeOCTaBISIEMbIX OHOITHMOTEKON yCIyTax;
10.1.2. Tlonp3oBaThCs CIpaBoYHO-OUOIHOrpadUuecKuM anmapaToMm OUOIUOTEKH;

10.1.3. TlonyyaTh KOHCYJIbTAIMOHHYIO TOMOIIb B TOMCKE U BHIOOPE MCTOUHUKOB
uHpOpMaIH

10.1.4. TlomyuaTs BO BpEMEHHOE IIOJIb30BaHHE Ha aOOHEMEHTE W B MEJIUATEKe
NeyaTHble U3JaHUus, AayAUOBH3yaJIbHble JIOKYMEHTbl UM JIpyTU€ HUCTOYHUKHU
nHpopmanuu;

10.1.5. IIpoaneBats CpoK MOJIB30BaHUS JOKYMEHTAMU;

10.1.6. Ilomyuarp  Temarmueckue, (Qakrorpaduyeckue,  yTOUHSIOIMIHE |
oubnuorpaduveckue cpaBku Ha OCHOBE (hoHIa OMOTNOTEKH;

10.1.7. TlomyyaTh KOHCYJIBTAallMOHHYIO IOMOIIb B pabore ¢ uH(popMauuenr Ha
HETPAJMLMOHHBIX HOCUTEISIX TMpPU  TOJb30BAHMM  DBJEKTPOHHBIM UM  HHBIM
000pyI0BaHKEM;

10.1.8. Tlomy4aTh MOJHBIA KOMIUIEKT Y4e€OHOM JHMTEpaTypbl B COOTBETCTBUHU C
oOpa3zoBaTesibHON nporpammoii u OITY.

10.1.9. VuacTBOBaTh B MEPONPUATHIX, TPOBOAUMBIX OMOIMOTEKOM;



10.1.10. Obpamarscst 11 pa3pelieHnss KOH(OIMKTHOW CUTyallud K PYKOBOIUTEIIO
00111e00pa30BaTEILHOTO YUPEKICHUS.

10.2. Tlonp3oBaTenu OMOINOTEKN O0SI3aHBI:
10.2.1. CobmronaTe mpaBuiia MOJI30BaHUS OUOINOTEKOM;

10.2.2. bepe:XxHO OTHOCUTBCSI K MPOU3BEJICHUSAM I€4aTH (HE BBIPHIBaTh, HE 3aru0ath
CTpaHHUll, HE JeJIaTh B KHUIaX IOAYEPKUBAHUI, TOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSIX, 000PYI0BAHUIO, MHBEHTAPIO;

10.2.3. IlomnepxuBaTh MOPSAOK pPacCTAHOBKM KHUI B  OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONIOKEHUSI KaPTOUEK B KaTajorax U KapToTeKax;

10.2.4. Tlonp30BaThCs IICHHBIMH M CIIPABOYHBIMHU JOKYMEHTAMHU TOJBKO B ITOMEIICHUN
OnOIMOTEKMH;

10.2.5. YOenuthcs mpu MONYYEHUH JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a IpH
oOHapyxeHUu  npouHpOpMHpOBaTE 00  dToM  paboTHUKA  OWMOIHOTEKH.

OTBETCTBEHHOCTh 3a OOHapyXeHHbIe JedEeKThl B CIaBaeMbIX JIOKYMEHTaX HeceT
IIOCJIEAHUH T10JIb30BATEb.

10.2.6. BoszBpaimats 10KyMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;
10.2.7. 3ameHATh NOKYMEHTHl OWMOIMOTEKH B CiIyd4ae WX yTpaTbl WIA TMOPYH UM

PaBHOIICHHBIMU JIMOO KOMIICHCHpPOBATh yIIiepd B pa3Mepe, YCTaHOBICHHOM
MIpaBUJIAMH T10JIb30BaHUSI OMOIMOTEKOM;

10.2.8. TlomHOCTBIO paccuMTaThCs C OMOIMOTEKONW MO UCTEYEHHH Y4eOHOTO Troja,
Cpoka oOydeHHs UM pabOThI B 0011€00pa30BaTEILHOM YUPEKICHUH.

10.3.  Tlopsiaok mons30BaHus OUOTMOTEKOM:

10.3.1. 3anuchk oOydaronuxcs 001eo0pa3oBaTeILHOTO YUPESKIACHUS B OMOIHOTEKY
MPOU3BOIUTCSL IO CHUCOYHOMY COCTaBy Kjacca B WHIWBHUIYaTbHOM MOPSIKE,
MEAaroTHYeCKNX W HWHBIX Pa0OTHUKOB 00IIE00pa30BATENBHOTO  YUPEKICHUS,
poauTteneil (MHBIX 3aKOHHBIX IpejacTaBUTENIeH) O0y4arolMXCsl - [0 HaclopTy WU
@®.1.0. u KOHTaKTHOMY TeJe(OoHY;

10.3.2. Tlepeperucrparius moab30BaTeNei OMOINOTEKH PON3BOIAUTCS €KETOTHO;
10.3.3. JlokyMeHTOM, TOJTBEPXKIAIOIIUM TIPABO TOJIb30BaHUSI OUOIUOTEKOM,
apisgerca uurtatenbekuit Gopmysip; 10.3.4. Uurarensckuit Gopmynsip dukcupyer

JaTy BBIJAYM TIOJIH30BATEIIO JJOKYMEHTOB M3 ()OHa OMOJIMOTEKH U MX BO3BPAIIICHUS B
OMOINOTEKY.

10.3.5. KommuiekTsl y4eOHOM JMTEpaTypbl BBIJAIOTCA 10 aKTaM I[EpeJadd BO
BPEMEHHOE I10JIb30BAaHUE KJIACCHBIM PYKOBOJUTEIISIM;

10.3.6. VYuebHas nuTepaTypa TMepenaercss oOO0ydamIuMcsa 10 pa3gaTOYHbIM
BEIOMOCTSIM.

10.4. Tlopsmok moab30BaHUS JOKYMEHTAMHU.

10.4.1. MakcumainbsHbIe CPOKH TMOIB30BAHUS JOKYMEHTAMHU:

y4eOHUKH U yueOHbIe T0co0us - yueOHBIN TOJ;

HAy4YHO-TIONYJIsipHasi, MO3HaBaTellbHas, XyI0KECTBEHHas JUTepaTypa - 1 Mecsir;
MEepUOINYECKUE U3aHMsl, U3/IJaHU MTOBBILIEHHOTO cIipoca - 15 nHeil;

10.4.3. Ilonp30BaTen MOTYT HNPOIJIATH CPOK IMOJIB30BAaHHS JOKYMEHTAMH, €CIIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH;

10.5. Tlopsimok moiab30BaHUS MEAHATEKOM.

10.5.1. JloxymeHTBI, peTHAa3HAYEHHBIC U1 paOOTHI B MEIUATEKE, HAa IOM HE BBIIAIOTCS;



10.5.2. DOHuukioneauu, CIPaBOYHUKH, PpEIKHE, LIEHHbIE U HUMEIIIHUecs B
€IMHCTBEHHOM JK3EMIUISIPE JOKYMEHTHI BBIJIAIOTCS TOJILKO I pabOThI B MEIHATEKE.

10.6. Ilopsimok pabOTHI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B METHATEKE:

10.6.1. PaGora ¢ KOMIBIOTEPOM YYaCTHHUKOB 0Opa3oBaTEIBHOTO IMpoIlecca
MPOU3BOJIUTCS 10 TpaduKy, YTBEPKIECHHOMY PYKOBOJUTEIEM YUYPEKICHUS, U B
MPUCYTCTBUU COTPYIHUKA OUOIHOTEKH;

10.6.2. Pa3pemaetcs paboTa 3a OJTHUM TMEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee ABYX
YeJI0OBEK OJJHOBPEMEHHO;

10.6.3. Tlomp3oBatens uMeeT MpaBO pabOTaTh C HETPATUIIMOHHBIM HOCHUTEIIEM
MH(}OpMALIMK NTOCIIE MPEABAPUTEILHOTO TECTUPOBAHUS €r0 pAOOTHUKOM OMOINOTEKH;
[Io Bcem Bompocam mowcka uHpopMmanuu B HVHTepHETe NOIB30BATENh JODKEH
oOpamaTbCs K pabOOTHHKY OHMOJMOTEKH; 3amperiacTcs oOpallleHHe K pecypcam
WuTepHeTa, mpeanoaaraumM oriaTy;

10.6.4. PaboTta ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIACHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEeOOBaHUSIM.

IHonoxkenue
1o padorte ¢ JOKYyMEHTaAMM, BKJIIOYEeHHbIMH B

DenepajibHbIH CIUCOK IKCTPEMUCTCKUX MATEPHAJIOB, B
IIKOJbHOU OMOJIMOTEKE.

1. O0mue moJIOKEeHUSH

1.1. HacTosmass MHCTPYKIUS PETJIAMEHTUPYET MOPSIOK BBISBICHHS, XPAaHCHUS W HCIIOJIb30BAHUS
JOKYMEHTOB, H3JaHHM, BKIIOYEHHbIX B «®DenepanbHblii CIHUCOK SKCTPEMHCTCKMX MaTepHAaIOB)
(manee mo Tekcty - ®COM), onyOIMKOBaHHBINA HA oHUIIMATBEHOM caiite  MwunuctepcTBa FOcTummun
P® (‘'http://www.miniust.ru/nko/fedspisok) B 6ubnuoreke oOpa3oBaTeNbHOrO yUpexIeHUs (najnee -
oY).

PaGora ¢ nmokymeHTamu, Wu3NaHWAMH, BKIOYeHHBIMH B @DOCOM, mnpoBoauTcs C IENBIO
MPOTUBOJICUCTBUS DKCTPEMHUCTCKOW JICATETPHOCTH ¥ HCKIIOUEHUS BO3MOXKHOCTH MAacCCOBOTO

pacipoCTpaHeHUs IKCTPEMUCTCKUX MAaTEPHAIIOB, B YACTHOCTH, B 00pa30BaTEIbHBIX YUPEIKIACHHSIX.
ITonoxxenne pazpabotaHo B coorBercTBUM ¢ Konctutynueinn P®, ®enepanbHbiM 3akoHOM PO «O
MPOTUBOJECUCTBUN IKCTPEMUCTCKOM AesTenbHocTh» OT 25.07.2002 r. Ne 114, ct. 13;

2. Onucanue padoTBI

Pabora ¢ mokymeHTamu, BKiItoueHHBIMA B DCOM, COCTOUT U3 CIICAYIOIINX HAMPABICHHI:

-oTciexuBaHue  oOHoBieHuid  denepanbHOr0  CHMCKAa  AKCTPEMHCTCKHUX
MaTepHuaos;

- cBepka bubsnmoreynoro ponna c PCOM;

- perucTpanys 1 3aroJIHeHUe JOKyMEHTOB;

- U3bsATHE U3 POHNA U3/IaHUM U IOKYMEHTOB, KaTaJOXKHbBIX KapTouek OV
l.  mpu komIIekTOBaHUH OHOIMOTEYHOrO (POH/A, HA ITAlle 3aKa3a MM MOCTYIUICHHS, HE3aBHCUMO
OT MCTOYHMKA KOMIUIEKTOBaHHUS (BHELIHSS OpraHu3alus, B Jap U Ap.) MPOBOAUT 005A3aTEIbHYIO
cBepky uzgaHuii ¢ @COM ¢ wnenbl0 HENOMYIIEHUS IMoNajaHus B OuOIMOTEUHBIH (QOHA
3aIpelleHHbIX MaTepHaoB;

2. cucrematudecku (He pexke | paza B mecsi) cienuT 3a oOHoBienneM PCOM u omnepaTHBHO
nHGOPMUPYET aIMUHUCTPANHIO U KOJIEKTUB OV, coxpaHsieT OOHOBICHHBINH CIHUCOK B AJIEKTPOHHOM
BHUJIE Ha KOMIBIOTEPE B OTACJIbHOW Manke M mne4aTtHoM Buae. CHUCOK JOJKEH colepxkaTh AaTy



OOHOBJICHUS,
3. ocyllecTBISET IUIAHOBBI KOHTPOJb 3a BBIABICHHEM B (oHTAX OHOJMOTEKH H3IAHHH,
BKJIIOUeHHBIX B PCOM. CBepka NpOBOAUTCA IyTEM COMNOCTaBICHUS OuOIMOrpaduuecKux
3amucel Karajaora v KapToTek U nepeuns MmarepuaioB OCOM;
4. zamomnset «KypHan cBepku DeaepasbHOrO CIUCKA IKCTPEMHUCTCKHX MATEPHAIOB C
dhongom oudmmorexu yupexaenus» (Ilpunoxenue Ne 1);
S npu OOHapYyKEHHMH 3alpEIICHHbIX MAaTepUAlOB M3bIMAET UX U3 OTKPBITOrO JOCTyIa K
¢dbonny OMONMMOTEKH, XPAHHUT B 3aKPBITHIX AJIs JOCTYIA MOJIB30BATENEeH MeCTaX, OCYIIECTBISET UX
criicanue i mocneayromero yanutoxxeHus (Ilpumosxkerne No3).

Cnucanue npoBoAUTCs B COOTBETCTBUM ¢ «llopsiikomM ydeTra JOKYMEHTOB, BXOJAIIUX B
coctaB 6ubianoreynoro Gouna» (Ilpukasz Munucrtepcrsa KynbTypsl PO ot 08.10.2012r. Ne 1077,
nuckMo MunuctepctBa (puHancoB PO «O06 wuHBeHTapuzauuu OHOIMOTEYHBIX (POHAOB» OT
04.11.1998r. Nel6-00-16-198 u mnpuka3 MunucrepctBa obpasoBanusi PO «O06 yuere
oubmmoTteyHoro ¢oHma OMOIMOTEK 00pa3oBaTeNbHBIX YyupexaeHui» oT 24.08.2000r. Ne2488).
Axt noxmuceiBaetcs Komuccueit mo cnimcanuto. OOuH SK3EMIUBIP MEepeaaeTcs B OyXraiarepuio,
BTOPOI1 3K3eMIUISIp XpaHuTcs B oubnmmnotexe OV (B COOTBETCTBHH C HOMEHKIIATYpPOil 1en);
6. crnucaHHble u3maHus, BKIOYeHHble B PCOM, mepemaer KomuccHH MO YHHUYTOXKEHHIO
JIOKYMEHTOB, CO3/IaHHOM Ha OCHOBAaHUU MpHKa3a aupekropa OVY.

Ilocne  yHMYTOXXEHUS ~ JOKYMEHTOB  JKCTPEMHUCTCKOIO  COJEp)KaHHs,  COCTaBIIAETCS
cootBeTcTBYOIUI AKT (IIpuno:xkenue Ne3).

AKT cocTaBisieTcs B JBYX SK3eMIUIIpax, OAMH 3K3EMIULIp Iepenaercss B OyxXraiaTepuio, BTOPO
AK3EMILIAP XpaHUTCS B OMOIMOTEKe (IMOAIIMBAETCS K AKTY Ha CIHCAHUE);

7. W3bIMaeT KapTOYKU ¢ OMONIMOrpa)MuecKUMH 3alMCSIMU Ha BBISBICHHBIC B (POHIIE OMOIMOTEKH
OV 3ampenieHHble W31aHUS U3 YUTATENIBCKUX KaTaJIOrOB U KapTOTEK;

8 cocraBiseT CBOAHBINA AKT IO YCTAaHOBJICHHOM JTaHHOM MHCTPYKIMEH (GopMe Ha BBISBICHHBIC B

donge OumOmmorekn OO 3anpemennbie u3nanus (Ilpumokenwe Ne2). AKT moanmuchiBaeTCs

Komuccueit mo nmpoBepke 3KCTPEMUCTCKUX MaTepuaoB, BKIIIOUEHHBIX B ®COM, u xpaHuTCs B

6ubmnoreke OY B COOTBETCTBHH C HOMEHKIIATYpPO JeT;

9. cocraBnser cBOmHBIH AKT mo ¢GopMe W B ciydae OTCYTCTBUS B OHOIMOTCYHOM
donne OV 3ampemnienusix MartepuaioB ([Ipunoskenue Ne2).

KOHTpOJIb H OTBETCTBCHHOCTDb

1. KoHTpoJb 3a HACTOSIICH HHCTPYKIIUEH OCyIIeCTBIsSCT AupekTop OV.

2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M Ka4ECTBEHHOE BBIIOJHEHHE Pa0OT MO BBIIBICHUIO W
UCKITIOUeHUI0 u3 OubnuoTteuHoro ¢ouma OO 3ampenieHHBIX MaTepHalioB HECET COTPYIHUK
OMOIMOTEKH.



[Ipunoxenue Nel

Kypuaa
cBepku DegepajibHOr0 CMUCKA IKCTPEMUCTCKUX MATEPUAJIOB ¢ POHI0M
oudamorexku 'KOY AO «Cpennsisi 001ieo0pazoBaresibHasi HIK0JIA
Ne 4

3anuce Ne
« » 20 r. TIpoBeneHa cBepka DenepanbHOro crnucka

AKCTPEMUCTCKUX MaTepuaiios ¢ poraom oudmmorekn 'KOY AO «Cpennsist o6meodpazoBaTenbHas

mrkoiia Ne 4y

B PeE3yJIbTaTe CBEPKU BBIABJIICHBI: 9K3. IICYaTHBIX HBHaHHﬁ, BKIIFOYCHHBIX B

®denepanbHbIi CIUCOK SKCTPEMUCTCKUX MAaTEPUAJIOB.

Bcero, 1o cocTosiHnI0 Ha « » 20 r., B poHae OMOIMOTEKH

BBISIBJICHO 9K3. IICYAaTHBIX HSI[aHHﬁ.

CHMCOK BBISIBJIEHHBIX MaTCpraJIOB IIpHUJIAracTcs:

I. (Homep wu Teker 3amucu B DemepanbHOM CIIMCKE  DKCTPEMUCTCKUX

MaTepHuajoB).

HOI[HI/ICB OTBETCTBCHHOI'O JIMLIA



[Tpunoxxenue Ne2
CBOIHBIN aKT
ceepku 0n0morTeuHoro gpouaa 'KOY AO «Cpeansist 001meodpazoBarebHas
mKoJa Ne 4»¢ DegepajbHBIM CIMCKOM IKCTPEMHUCTCKUX MAaTEPHATIOB

OT « » 20__roma

Komuccus B cocrase (3-x 4en., pamMuivy, HHAIUATBI, JOKHOCTH) COCTABHIIN HACTOSIINHI aKT B TOM,
4TO B pe3yibTaTe cBepku umeroniuxcs B ondmuoreunom pouae KOV AO «Cpennsis

06me06pa30BaTeJ’IBHa${ mKkoJjia Neo 4y HAOKYMCHTOB C q)eI[epaHBHBIM CIIMCKOM SKCTPEMUCTCKHX

MaTEpPHAIIOB BBISBICHO 9K3. U3JJaHNH (CITUCOK ITPUJIaraeTcs), BKIFOUCHHBIX B YKa3aHHBIN
CIIHCOK.
BbisiBieHHble W31aHUA UCKIIIOYAOTCS M3 OuOIMOTE4YHOro GoHaa I'KOY AO «Cpennss

obmieoOpa3oBarenbHas 1mkosa Ne 4)» HToAJIeKaT YHHYTOKEHHUIO.

IHonnucu:



[Tpunoxxenue Ne 3

AKT No___
OO0 YHHYTOKEeHUU UCKIIOYEHHBIX U3 OH0JIH0TEeYHOT0 OHIA JOKYMEHTOB,
BKJIIOYeHHBIX B De1epabHbIN CIMCOK IKCTPEMUCTCKUX MATEPUAJIOB.

« »

20 T

Komuccnss mo yHMUTOXXEHMIO JOKYMEHTOB, W3JaHHMH, BKIIOUEHHBIX B dDeaepasibHbIii
CIIUCOK DKCTPEMHUCTCKUX MAaTEpUAJIOB, 3alIPEIIEHHBIX K IPOU3BOJCTBY U PACHPOCTPAHEHHUIO
Ha Teppuropun Poccuiickoit denepannu B cOCTaBe:

UCKITIOYEHHBIX AKTOM No OT

IIpukas ot

Ne , IPOU3BEJIa YHUUYTOKEHUE

3 poHIa

oOuieoOpas3oBarenbHas 1IKosia Ne 4» JOKYMEHTOB,

9KCTPEMUCTCKHUX MATCPUAJIOB.

VYHHYTOXEHBI JOKYMCHTBI, U3AHUA B KOJIMUCCTBC

O6ubIMOTEKH I'KOY AO «Cpennss

BKJIIOUEHHBIX B DenepanbHbIil CIUCOK

9K3. Ha CyMMY

pyo. () KOIL.
MPOIUCHIO
[Tpunoxenne: CIMCOK YHUUTOXKEHHBIX JOKYMEHTOB, IPU3HAHHBIX
Poccuiickumu cyaaMu SKCTPEMUCTCKUME Ha_____J1. B 19K3.

Cnucok 1o akty Ne

oT

=

VYueTHbIH
HOMeEp

ABTOp,
3aryaBue

Ton
U3TaHU

[lena

Koadpunment | Kon-Bo
IIEPEOLCHKU 9K3CMILIPOB

CTOMMOCTB

YiieHbl KOMHUCCUH:
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