VY TBeprkaato

|| JMPEKTOP IIKOJIBI

& Z - H.A.Anekcanaposa
mpuxasz N 21.01.11\2-IT or11.01.2021r

MOJIOKEHUE
0 KOH(QHIEHIUAILHOH HHPOpPMALHH B
T'KOY AO «Cpennsisi o6meo6pa3oBaTesibHas mKoaa Ne 4»

1. OO0mue nos10KeHHS.

1.1.Hactosimee [lonoXeHHe PETyIMpyeT B COOTBETCTBHU C I'paskIaHCKHM KOJEKCOM Poccuickon
denepannu, PenepansabM 3aKkoHOM Poccuiickoit @enepanun «O6 uH(pOpMaIMu, HHPOPMATH3ALHH
¥ 3amuTe MHOOpMAIUK», WHBIMHA (eepaTbHbIMU 3aKOHAMH W HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMU
Poccuiickoif Dejiepalii OTHOIIEHH)S, CBS3AHHBIC C OXPAHOH M MCTO/Tb30BAHHEM KOHQHICHIHMATBHOU
nHdOpMaImK pabOTHUKOB U 00YYarOMKUXCst 00pa3oBaTeIbHOTO YIPEKACHUS (nanee - YupexaeHue).
1.2. K xoHOHAeHIMATbHOM HHGOPMALHH (IEPCOHATBHBIM JIaHHBIM) OTHOCATCA JIaHHbIE, pasIilallcHHe
KOTOPBIX MOYET HAHECTH MaTePHAIBHBIN, MOPATBHBIN MM MHOH yepd HHTepecaM YUpek/IeHHUs, ero
pPaGOTHHUKOB U 00YJarOIIHUXCS.

1.3.B Kpyr JHI, HMMEIOmKMX HOCTYI K KOH(HIEHIMATbHOH HH(OPMAIHUH, BXOIAT: [UPEKTOP
VupeIeHHs, €ro 3aMeCcTHTENH, KJIACCHBIe PYKOBOIMTENH, CTapIIHi BOXATbIH, IPENOAABATEIH,
GyXTanTep ¥ JIUI0, OTBETCTBEHHOE 32 JIEJIONPOM3BOJCTBO B Y UPEXKICHUH (ecru OHO UMeeETCH).
1.4.06paboTka KOH(HICHIHATPHOH HHPOPMAIUK B 3IEKTPOHHOM BHIE OCYIICCTBISCTCA JHIOM,
Ha3HAYEHHBIM IIPUKA30M JUPEKTOpa Y UPEIKICHHUS.

2.  IlepeueHb cBefeHHil KOHQUICHIHAIBHOIO XapaKTepa

2.1.PykoBoautenb YUpEeKJCHHS M Ha3HAUYCHHbIE MM OTBETCTBEHHBIC 32 00paboTKy NEPCOHAIBHBIX
JAHHBIX JTUIA HECYT IePCOHANBHYIO OTBETCTBEHHOCT 3a IPABHIIBHOCTh ONPEICICHHS CBEICHHH,
COCTABJSIOIMX IEPCOHANBHbIE [aHHBIE, WX 00paboTKy W XpaHeHHe. IIpu 3TOM OHM JIOJDKHEIL
pykoBoacTBoBarbcsi Ykasom Ilpesumenta PO oT 06.03.1997 Ne 188 (pen. ot 23.09.2005) «O6
YTBEpKIEHAH TIePEeUHs CBEICHHH KOHQHUICHIIMATBHOTO XapaKkTepay.

Ne /it IlepeuyeHs cBeICHUI Cpok 1eicTBUS
1 Dunancol
1.1. | CBenmeHus 0 OyXrajTepcKoM ydeTe (3a HCKITIOYCHUEM T'0JI0BOro 3 roga
Oayianca).
1.2. | CBenenus 0 prUHAHCOBBIX ONEPAIHIX. 3 roxa
1.3. | CBenenus 0 BEIMYMHE JOXOJ0B H PacX0/0B, O COCTOSHUH 3 roga

1eGUTOPCKO# M KPeTUTOPCKOM 3aI0JDKEHHOCTX (32
HCKJTIOYEHHEM T'OJI0BOTO OajiaHca).

1.4. | CBenenus, coaepxamuecs B QHHAHCOBO - TOTOBOPHBIX CXEMax +1 rox nocie

YupexaeHus. OKOHYAHUS AECHCTBUS
JIOroBOpa
2 JTuunasa 6e3onacnocms COmMpyOHUKOS

2.1. | IlepcoHanbHBle qaHHBIE, CBEICHHS O haKTax, COOBITHIX H ITOCTOSTHHO
00CTOSTENHCTBAX YaCTHOM KU3HU COTPYTHHUKA.

2.2. | CBeneHus 06 HCIIOIB3yeMO# B KOJIEKTUBE CHCTEME CTUMYJIOB, Ha nepuon neiicTBus
YKPEIUISIONMX JUCIUIIIMHY, NOBBIIIAIOMIX IPOX3BOUTEILHOCTD
TpyAa.

2.3. | Mrdopmanus o JTUYHBIX OTHOIICHUSX CIICIHAIMCTOB Kak MWLy 3 roma




c000ii, TaK U C PYKOBOJICTBOM, CBEJICHUS O BO3MOKHBIX
IPOTHBOPEYHSIX, KOHQIIMKTaX BHYTPH KOJUICKTHBA
3 Ilepconanvhosie danHble 06 00yHAIOUUXCA
3.1. | IlepcoHanpHBIe TaHHBIE 00YYaArOMIErOCs. MIOCTOSIHHO
3.2. | IlepcoHaibHBIE JaHHBIE POUTENEH (3aKOHHBIX IPEICTABUTENEH). TIOCTOSTHHO
3.3. | CBeneHus, HEOOXOAUMBIE ISl IPEAOCTABIECHHS 00yJaroIeMycst MIOCTOSTHHO
rapaHTHi ¥ KOMIICHCALlUH, YCTaHOBJICHHBIX JIE€HCTBYIOIIMM
3aKOHOJATEIHCTBOM.
- Iepconanvhsie Oantble 0 Oemax, OCMAGUIUXCA De3 nOneYeHus
pooumenei
4.1. | IlepcoHanbHBIE TaHHBIE IeTeH, OCTABIINXCS O€3 MOIEeUeHHs TIOCTOSIHHO
POIUTEIEN.
- 4.2. | IlepcoHanpHbIe JaHHbIE KaHIHU/ATOB B YCHIHOBUTEIH, IPHEMHbIE TIOCTOSIHHO
POIUTENH, ONEKYHBI.
5 beszonacrnocmb
5.1. | CBexeHus O IOPSAIKE ¥ COCTOSIHAY 3AIUThl KOHQHICHIIHAILHOM MOCTOSIHHO
HH(OpPMAaLIKH.
5.2. | Cenenus 0 3aIIMIaeMbIX HHPOPMAIIMOHHBIX pecypcax B MOCTOSIHHO
JIOKQJIBHBIX CETAX YUPEKICHHUS.
5.3. | CBenenus 00 oXpaHe OpraHU3aluH, IIPOIYCKHOM U MMOCTOSIHHO
BHYTPHOOBEKTOBOM PEXUME, CUCTEME CUTHAIM3AIMHU, O HATHIUH
CpECTB KOHTPOJIS M YIIPABJICHUS JOCTYIIOM.

2.2 Cenenus 06 obydaromemcs, TIO3BOJISIOIINE UICHTHQUIMPOBATh €0 JIMYHOCTD (IIEPCOHABHBIE
JaHHBIE):

damMunus, WMs, OTYECTBO; IIOJ; JaTa POXKIEHHS; MECTO POXICHHSA; IPaXIaHCTBO; COCTaB CEMbH;

azpec MecTa HTENbCTBA, IOMALIHHI W MOOMIbHBIA Tene(OH; CBEACHHSA O COCTOSHHHU 370pPOBbS H

HWHBIE MEIUIIMHCKUE CBEICHHUS, CBEICHUS O 3aKOHHBIX IIPEJICTABUTEIIAX.

2.3 Caenenus 0 paGOTHHKE 06Pa30BATENBHOTO YUPEKISHHS, TIO3BOJISIONIME HACHTHYHIMPOBATE €10

JTUYHOCTH (HEPCOHATbHBIE JaHHBIE): (aMUIHs, WMs, OTYECTBO; IIOJ; Jara POKICHUI;, MECTO

POKIEHHUS; TPAXKIAHCTBO; 00pa3oBaHUe, CIICUATBHOCTD; yIEHas CTCIICHB; CTaX paboThI; PEIBLIYIIEE

MecTo paboTHI, COCTOSHUE B Opake; COCTaB CeMbHU; aJIpeC MECTA KUTCIBCTBA U JIOMAITHKAN TeneOoH;

CBeJIeHHs O 3apa0OTHOM IUIaTe; JTIOOBIE WHBIC CBEICHHS, C KOTOPHIMH pabOTHUK CUHUTAET HYXKHBIM

O3HAaKOMHTh paboTofarens WIA B TMPEHNOCTABICHUH  KOTOPBIX paboTonaTer0o  BO3HHKIIA

HE0OXO0IUMOCTb.

2.4 TecToBble 3aJaHUS M KOHTPOJIbHBIE M3MEPUTEIbHBIC MAaTepHalbl A OLUCHKA YPOBHS y4eOHBIX

JOCTHKEHHH OOyJaromumXcs, Cojepkalecs B OaHKe TECTOBBIX 3alaHHH, 32 HMCKIIOYCHHEM

IIepeBEICHHBIX B YCTAQHOBJICHHOM TOpS/IKE B OTKPBITIA JOCTYM, TEKYIIETo KaleHIapHOro roja Ha

OyMa)KHBIX M 3JIEKTPOHHBIX HOCHTEIIAX.

2.5 Texcrsl (3a7aHWs) JK3aMECHAIIMOHHBIX PabOT Ha OyMaKHBIX M OSJIEKTPOHHBIX HOCHTENAX JUIA

IPOBEJIEHHS B TEKyIEM KaJICHIAPHOM IOy rOCYAapCTBECHHOH MTOrOBOW ATTECTALMH BBITYCKHHKOB

00pa30BaTeNIbHBIX YIPEXKICHHH.

2.6 CBeIeHHS W HPOMEXKYTOYHBIC CTAaTHCTHYECKHE TAaHHBIC O pe3yibTaTaX MPOBEACHHS EIMHOTO

roCyJIapCTBEHHOIO 3K3aMEHa.

2.7 CaemeHusi, comepxamme HWHPOPMAIHUIO O IPOXONKICHHH H PEHICHHAX, NPUHAMACMBbIX Ha

IIPOMEKYTOYHBIX 3Talax PACCMOTPEHHs! ATTECTALMOHHBIX €] COTPYIHUKOB.

3. 3amuTa KoH(pHIEHIHAIbHOH HHpoOpMALUH

3.1. 3ammra KOHGUICHIMATLHOM HHPOPMAIHH YUPEXKICHHS, €r0 padOTHHKOB, 00ydJaromuxcst ¥ X
pomuTeneil (3aKOHHBIX IIPEJCTABUTENEH) COCTOMT B IPHHATHH KOMIUICKCA MEp, HAlPaBICHHBIX
HA OrpaHMYEHHe JOCTYNa K KOH(QHICHIMATbHOH HHGOpMAllMH TPETbUX JIMI, Ha NPCAOTBPAIICHHUC
HECAHKIIMOHMPOBAHHOTO pAsTIIallleHusl KOH(QHUICHIMATbHOH HH(POpMAIMK, BBIABICHHE IIONBITOK




pasriamenus KoHGUICHIMATEHON HHGOPMALKH Y UPSKACHHS, E€TO pabOTHHUKOB, 00YYArOIIMXCS U UX
pomuTene#l (3aKOHHBIX IPEACTABHTENEH), NMpeceYCHHe HApYIICHUH \paHCHHUS KOH(HICHIIHATHHOM
uHpOpMAMH YUpEeXJeHHs, ero pabOTHHKOB, OOyd4aromuXcs W HX poIuTeNeH (3aKOHHBIX
IpeJCTaBHTENel), —TMPHUBICYCHHE JIHI, HAPYMIAIOIMX DPEXUM KOH(HICHIHATBHON “HpOpMALUT
VupexaeHns, ero paGOTHHKOB, OOyYalONMXCs M HX POAMTENCH (3aKOHHBIX IpeCTaBUTEINIEH)
K YCTaHOBJICHHON OTBETCTBEHHOCTH.

3.2.06s3aTebHBIM YCIOBHEM TPYIOBBIX JOTOBOPOB, 3aKIOYAEMBIX C PAOOTHUKAMH YUPEKICHHUS,
SABIISETCA YCIOBHE O COOMONIEHHH PAOOTHAKOM PeXUMa KOHHIEHIMATbHOM HHPOPMAIIHH. PaGoTHuUK,
0GpabaTHIBAIOIIHiI EPCOHAIIBHBIC JaHHBIC M BIANCIOMMA MHOH KOH(HICHIHATBHON uHpOpMaIue,
TIpeyHpexkaaeTes O] PACICKy 00 OTBETCTBEHHOCTH 33 HAPYIIEHHE pPEXMMA XPAaHCHHS CBEJIEHUH
KOH(MHICHIIHATBHOIO XapaKTepa.

3.3.PykoBoguTeNlb YUPEKICHHS €XKErOAHO [POBOIUT CPEIM JIMI, OTBETCTBEHHBIX 32 00paboTKy
IIepCOHATBHBIX JAHHBIX H BJIANEIOMMX KOH(HACHIMATBHOU uHOpManye, HHCTPYKTaX IO
COOIONEHHIO peXuMa KOHGHICHIHANbHOH HHpopMauuu. [laHHBIE O IPOBEJCHHOM HHCTPYKTAXC
(GUKCHPYIOTCS B CIIEIIUATBHOM XypHAJe.

3.4.B xaHnenspuu VupexaeHus CO3/1at0TCs yCJIOBHS, OTpaHUYUBAOIIHE JIOCTYTI
K KOHOUIEHIMATbHOM ~ MHpOpPMAlMK  TPETbUX  JIMIl M HECAHKIMOHUPOBAHHOE  pasIIIAICHUE
KOH®HICHIHATLHON HHPOPMAIIMH, B TOM YMCIE yCTAHABIMBAIOTCS TEXHAYECKAE CPEACTBA 3aIIUTBHI
OT HECAHKIIMOHUPOBAHHOTO J0CTyIa K HHPOpMauy (Cer(pl 1 META/UIMISCKHE SAIMMKH I XpaHCHHUA
JOKYMEHTOB H IIp.).

3.5.AZIMUHHCTpAIH  NpEANpUHAMAET Mephl IO BHIABICHUIO (AKTOB HApYIICHHS — pPeXHMa
KOH(HICHIMATEHOH MHPOpPMAIHH YUpEeXK/eHUs, ero PabOTHHKOB, 00yJaroIuxcss U UX POAUTENEH
(3aKOHHBIX TIPEJICTABUTEIIEH).

3.6.AIMUHHUCTpalUs. IPEANPUHMMAET  BCE JOIYCTUMBIE  3aKOHOM Croco0Bl IO TPECEYEHHIO
BBISBJICHHBIX HApYIIEHHH pexxuMa KOHQUISHIHATbHOH HHpOpMALMH Y UPEKICHHS, €ro pabOTHUKOB,
0GYHarOIMXCS M X POJKTENCH (3aKOHHBIX IIPE/ICTaBUTENICH).

3.7. Jluma, BUHOBHBIC B HAPYIICHHH DEXMMa KOHQHICHIMATbHON HHPOpPMALMH YUPEKICHHS, C€ro
paGOTHHKOB, OOYYalOIMXCS M HX POJHUTENeH (3aKOHHBIX NpeCTaBUTENeH) IIPUBIIEKAIOTCS
K YCTaHOBJICHHOM OTBETCTBEHHOCTH.

4. Tlopsaok HCIOJB30BAHHS ¥ NPEIOCTABJICHHS KoH(QUIeHIHAIbHOH  HHpOpMaNUH
Vupexaennsi, ero paboTHUKOB, 00y4al0mMHUXCH H HX ponuTeeil (33aKOHHBIX MPeACTABHTEI€H)

4.1 Vicnonb3oBanue KOHQHIEHIMATEHOR HHPOPMAIMH Y UPSKICHHUS, ETO pabOTHHKOB, 00YJarOIIUXCS
U MX poauTenel (3aKOHHBIX IpeCTABUTENIEH) IOMyCKaeTCs TOIbKO TEMH paboTHUKaMHU YUpEeKACHUS,
KOTODBIM JIOCTYII K TaKoil HHGOpMAIMH HEOOXOIMM B CHITY BBIIOIHACMbIX HMH GYHKIHH.

4.2 Tlpenocrasienre KOHPUIEHINAILHOH uHpopManuy YUpexKICHUs TPETBHM JIMIaM BO3MOXHO
He MHA4Ye Kak C pa3pelieHuss IUPeKTopa YUpexKICHHdA, a KOH(UIEHIMATBHON HHQOpMAIHH
paGOTHHKOB YUpPek/IeHHs, OOYJAIONMXCs M MX POTUTENeH (3aKOHHBIX [PEJCTABUTENIEH) BO3MONKHO

TOJIBKO C UX ITUCBMEHHOI'0 COIIaCHsl.

5, OTBETCTBEHHOCTH 32 HAPYIIEHHE PeKHMA KOHQHIEHIHATbHOM uHpopmManuu

5.1.Jlurla BWHOBHBIC B HAPYIIEHHH pEXHMa KOHQUICHIHATBHOK uHbopManuy Y YPEKIACHUS
NPHUBJIEKAIOTCS B YCTAHOBJICHHOM MOPS/IKEe K YTOJOBHOM, aJMHHHCTPATHBHOH, IMCUHMILTHHAPHOH
U IPaXIaHCKO-TIPAaBOBOM OTBETCTBEHHOCTH.

5.2.Bo BceM HHOM, YTO HE yperyJMpOBaHO HAcTOAIMM [l0NOXEHHEM, MPUMEHSIOTCS IIOJIOKCHHIS
JeHCTBYIOIIETO 3aKOHOaTenbeTBa Poccuiickoit deepanuu






